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NOJOKEHUE
O HOPSLAKE BOJeHHS THYHBIX [le)] TIeJaTroroB U COTPYAHHKOB
MBOY «Huwnenssoseras HOL 3MP PT»
1L.OBLUIME NOJOKEHMS ‘
1.1 Hacrosuee Honoxere OUPEACIBICT NOPSIOK BEUCHI JMYHBIX 1€ HEAArOron 4

COTPYAHMKOB TUKO b,

1.2 Tloaosxenue paspalotans B COOTBETCTRIM €
«  3axoHoM 00 obpazosaniir s PO Ne 27303 o1 29.12 2012 1.

o Ykasom lpesnaenra Poccuiioxoli ®eaepamin of 30.05.2005 © No 609 « O6

yreepucienm [TojaoeHs o Hepeonanbibix AAHHBIX TOCYAAPCTBEHIOTO CHYIKALIETO
Poccuiicroit Mepepaiiin w BEACHUN €10 AHNHOTO A1,
o Denepaibiniv sakonom o1 27.07.04 No79 — ©3 «O rocyrapersentol rpakaancroi’
ciybe Pocenitekott denepainmy;
« TpyiaoseiM kogexecom PO
« Komtexrasupiyv jorosopos OY;
s YOTaBOM HIKOIBL
1.3 Bejenye IMausIx e Hejlaroron n cmpymwmm/}r BOSAATACTCA 1A AUPEKTOPA HIKOALL.
2. HOPSIAOK ®OPMUPOBAHUS JIMYHbBIX LI COTPY IHUKOB
2.1 PopMUpoBAHHE JHTHOTO Jeia HCHArOIOB H COTPYAHHKOB HIKOMBI TIPOHIBOLNTCS
HEHOEPEICEBEHIO Hoese nprena B OY uillr HEPEBO/A [EHaroros U COTPYAHMKOB U3 APYIOro
00pasEBATEABHOTO YapeskAeHis,
2.2 B cooTBeTCIBnNY ¢ HOPMATHBAGIMY AOKYMEHTAME B JUYHBE 4614 TTeIaroros i
COTPYAHIKOB [IKOMB! BRASJBIRAIOTCN CAEAVIONIAE AORYMCHTBL
Hedaeoe wxoiu npedocrasinen:
»  Baspaenne o npHese Ha pabory:
s+ Aprobrorpadgmo;

»  Konmo flﬁCfIO})Tﬂ WM HHOIO JOKYMEHTa, YAOCTOBEPAIOLICTO AHYHOCTD,



.
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« Kommo CTPAXOBOIO CBUACTEILCIBA HEHCHOHHOIO CIPAaXOBaHus;
« Komio M@H’m@ﬁﬁanﬂoﬂﬂ@f@ 'HﬁMCpﬁ HAIOronaaTCabluKea;

« Komuu gokymenton 06 00pasoBaniy;

e Tpynonyw KHWKKY,
o Konmin A0KYMEHTOB BOIHCKOTO yuera (Ui BOCHHOOOAZAHHBIX JIHLL)
s Konmo cm»;,ﬁ;ﬁ*yem;s*mm 0 Gpaxe: ‘
«  Komuio cBujierensersa O poskaeHuy aeTeli;
«  Bagprnere O HepeBoie:
«  MeAHIHHCKYIO KHIDRKY;
o Ko JOKYMEHTOB O HalpaicieHin;
«  Korm artecTaillioHIBIX JuCToB;
o Yiocropeperis o NPOXMKACHHN KYPCOB, KCIEPTHBIC 3aKAI0MCHITE
Compyouux WKoAbl MPedoCcmasien:
= 3ageaeHHe O IpUeMe Ha pabory:
«  Konpo nacinopra Wiy HH0ro J0KyMeHTa, YA0CTOBEPIIONIEro JMUHOCTE,
« Koo goxyMenta 06 06pasoBatiy;
«  Konmio ¢crpaxoBoro CBUASTCNHCTBA HEHCHOHHOTO CTPAXOBAHMSE
o Koo mieHiHpuKaioHHOrS HOMEPa HATOrOIIATeARIIHKE;
« TpyjoByio KHIKKY;
»  Komun JoKyMeHToR BOMHCKOTG yueTa (JUBL BOSHHOOOAZAHIBIN JHIL)
» Koo canperednctna o 6pake;
«  Konmio CBUACTeNLErBA O PORICHUN JCTCH;
s MUCIHIHHCKYIO KHIKKY.
PaGomodamens othopmusiem.
s TPYJAOBOH JIOTOBOD B JRYX DK3EMILBIPAX;
e TIPHKA3 O HPHEME Ha paloTy (0 TIepeMenICHI Ha JIDYTHE AOIBKHOCTH);
o JHHYIO Kaproury NeT-2;
¢ JIODKHOCTHYIO HHCTPYKIHIO;
Pabomodamens sSHAROMUM.
+  YeTaBoM HIKOMbL

«  C JomKHOCTHOH HHETPYKIUEH;

o Konwi 20KyMEHTOB O KBaQIKA I HAAHUMEH CICTITAIIBHBIX 3Hali;




»  [lpoBojrt BBOHBIH HHCTPYKTA, HECTPYKTANK [0 OXPAHE TPYIA, MHCIPYKTAK 10
HPOTHBOTOKADHOH Gezmammm"}f. ‘
2.3 ObssarensHol spseTes BHYTPEHHSS OTHCH OKYMEHTOR, HMEIOIIIXCA B JHYHOM feie,
3. HOPSHOK BEAEHWS JJWYHBIX JIEJI HEJATOIOB U COTPYAHUKOB
3.1 Jliriusie jieqa nefaroron W COTPYANAKOB HIKOZBL BCICTCH B TEUCHUE BCETD HePHOIA
paﬁm’m KKA0ro Hegarora 1 COTpYAHMEKA.
3.2 Besienue JIHYHOFO- JIeia NPe/lyCMaTpiBact: ’
o llovemene TOKYMEHTOR, HOUICKAIIIX xpaﬁ,emﬂo B COCTABE JMUHBIX JIEH, B
XPOHOJOTHIECKOM MOPSUIKE:
- 3agBicHRe;
= JIrriasHl THCTOK 10 YUeTY Kaapos;
- JlonoaHenue K JIYAOMY JUCTKY HO YHETY KaApon:
- Jnunas xaprotuka;
- Asrobnorpadis;
- Konun noxymenros ob ob6pasosanai;
- Kouust npukasa o npuesme na pabory:
- HOKYMEHTBE O HOBLIHEHHH KBATMQHKAITHOIHOTO YPOBIL: ATTECTAMOHBIA AUCT.
VAOCTOBEPEHNE O HPOXOAKICHUN KYPCOB, HKCHEPTHOE 3aKIMOUCHIE;
- Kotam foxyMenToB O HarpaKaCHu, HOOMPEHMH;
e Keepoxonuu: - macnopra (Crpanpisl ¢ HEPCOHETLHBIME AGHHEIMI O MECTE
perucTpannn); .
- BOCHHBIH OrteT (L1 BOCHHOOOASAHELES ML)
- CBHAETEHLCTBO 0 Opake, pacTop:kennn Opaka (ecan Takoi
BMeeTcd j;
- CBUJIETE/ILCTRA O POYKICHIH JeTelt;
- CTPAXOBOTO CBUACTEHBCTRA,
- HHH
e [BREroAnyIO NPOBEPKY COCTOSHMS JIMUHOIO AEHA HCHAroros H COTPYAHUKOR 1HKOIb Ha
APEAMET COXPAHHOCTH BRIKUECHHBIX B HETO JOKYMEHTOB 1 CBOCBPEMEHHOE
BAIOIHEHNC,
o JIHCTEL JOKYMEHTOB, HOAMITEIX B JITHOS JCH0, TOISKAT HyMepallii.

+ JInuroe qeno peruCTpUpyeTes B KYpHATE « Yaer JIdHbx 18I



»  TpyaoBbie KHWKKH, MCAHIAHCKHE KHIAKS XpamsiTes OTASIBHO B ceifde mperropa

HIKOIBE.
o  JlomKHOCTHBIE HHCTPYKIHY XPANHTCA B oriersHoll manke OV,
4 TOPHNOK YUETA U XPAHEHUS JAYHBIX JEJ HEJATOD OB H
COTPY/IHUKOB LLKOJIBI.
4.1 Xparenue u yaer AIHBIX 1G] [Iearoros | COTPYIHUKOB THKOABT OPFAHUSYIOTCA €
HeABIO BHICTPOTO 1 6ESOUIMGOYHOTO TOMEKA JHHHBIX ACT. obeceueis nX COXpAHHOCTH, &
Taroke obecedeHHs KOHQUACHINAALIOCTI CBENEHMH, CO/CPIAIIMXCH B HOKYMCHTAX AMHIBIX
Ses1, OT HECAHKITMOHHPOBAHLOTO A0CTya:
«  TpyaoBie KHIGKKA, MEIHLBHCKUC RAMIAKKSH XPALBITOd OTACIBHO B celide grpeKTopa
TIKO/IBL. :
+ JIOWKHOCTHBIC WHCTPYKIIEL Xpatrcd B orensHol nake OY.
« Jlpspuie gesa COTPY/AHHROB Xpaﬁsmzﬂ B ceide HIKOILL
o Jloctyn K ZUMEBIM ACAM HEAAROrOs i COTPY/IHHKOB HIKONE! MMEET TOJIBKO HMPEKTOD
LIKOIBL
o CHCTSMATHZALS TIHHEIX e/ EAGTOroR U COTPYAIIKOR TIKOMBE TPOH3BOANTCA B
aQABKTHOM HOPHAIKC.
« Jluunbie gena ﬂ@}i&I@I‘OB W COTPYAHUKOR HIKOABE xp&‘uﬂ’rcg 75 sieT ¢ TOHa YBOALHEHMS
padoTHuKa. '
5. HOPSIIOK BBLIAYH JIMYHBIX JEJ BO BPEMEHHOE HOJAB3OBAHUE
5.1 Bpyaa THEGHRK Aei (OTACABHBIX JOKYMCHTOR B cocTaBe AMMHOO Jleda) BO BpeMEHHOC
HOAB3OBAHUE IPOHZROMMTC TONBKO JHpEKTOPOM HKOMEL. Bpems paGoThl OFpaHUYHBACTCS
[peEIIaMi OJHOT0 pabouero Ais. B xouie pabouero jHs ABperTop ofszan ybeanwrses B
FOA. UTO BOE MEHDIC CTTH, BREMHEIS BO BPEMCHHOS HOAE30RAHNIE, BOIBPANICHEL HA MECTO
XpaHeHud 1 coTh I HEOBXOAMMOCTS T TIPHESTHS Mep K HX BOSBPAIIICHUIO Wil POBBICKY.
59 akT BEIANH JTHGHOTO A1 GUKCHPYSTCH B KOHTPOAIBHOM JKypHaie.
6. OTBETCTBEHHOCTD
6.1 ITeoazoen u compyOnticy WKOTEL 00A3aHbL CBOCBPEMCHRO HPEAOCTABISITH JIPEKTOPY
cpenenms 06 UBMEHSHIN B HEPCOHATHHBIR JAHHBIX, BIGIOYEHITRIX B COCTAB JHUHOIO e,
6.2 Pabomodameis 06eCIeUnBACT:
¢ COXPAHHOCTD JHYHBIX JE/ HEEroron | COTPYIHIKOB HIKOME,

o KOH(QHACHUBAIBHOCTE cBeeHTl, COTEPIKALILIXCS B B ACIaX flefaroros #




COTPYAHUKOR HIKOJbI,
7. IIPABA ‘

7.1 Jhas obeerreuenis 3ALATH HEPCOHATEHRIX fxamémx, KOTOPBIE NPaHsTes B ARUHBIX Aeax

HNC/IArOT0B M COTPY AHUKOR TIKOILL,
neoaeozi u COMPYOHUKU WiKOTol UMeiom npaso:
= Honyuwirs nomayio HHPOPMAIIIO O cBOHY HEPCOHABHBIX JAAHUBIY It obpaborke srux
JAHHBIX; ;
«  Tlonyumrs JOCTYIL K ChoMM HEPCOHANBHBIM JIBHHBIM;
+  Homyawrs kommm, Xpaisimiecs 8 muusom tese 1 COMePKALIME TEPCOHATBHBIC
JIaHHDIE. : '
»  TpeGoart ucktouerns HIH MCHPABICHIS HEBCPHBIX HAH HEMOMHBIX
HEPCOHAABHBIX JTAHIBIX
patomodamens uveem npago:
« OGpabarhiBars HePCOHAIBLHBIC AaHIbE HRRATOFOB 1 COEPYAHMKOR 1HKOMNBL. B TOM
HHC/IC H HA JHEKTPOHHBIX HOCHTEAX;

«  Banpocurs or TICAATOrOB U c@‘fpgziﬁuﬁﬁog HIKOABE BCIO HEOOXOAMMYI0 HHDOPMALLHIO.




